STAATSKOERANT, 17 APRIL 2009 No. 32141

101

SCHEDULE F

IN-YEAR REPORTS OF MUNICIPAL ENTITIES

Format and content of in-year reporis

1.

An in-year repart of a municipal entity must have all the headings in the

segquence shown in the table of contents below, contain the information described in

this Schedule and be appropriately page numbered, taking into account any

guidelines issued by the Minister in terms of section 168(1) of the Act.®

Table of contents

2.

An in-year report must commence with a table of contents and show the

headings in the sequence set out below —
v PART 1 - IN-YEAR REPORT

Chairperson’s Repart (required if tabled to hoard)
Resclutions (reguired if tabled to board)
Executive summary

In-year budget statement tables

v PART 2- SUPPORTING DOCUMENTATION

Debtars' analysis

Creditars’ analysis

Investment portfolio analysis

Allocation and grant receipts and expenditure

Board member allowances and employee benefits

Material variances to the service delivery agreement and multi year
business plan

Capitai programme performance

Cther suppaorting documents

Chief executive officer’s quality certification

! cea MEMA Budga! Formats Guide publisned an the National Treasury's website..
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PART t - IN-YEAR REFCRT

Chalrperson's report

+ The chairperson’s report ascompanying an in-year réport must provide —

{ay asummary of whether the municipal entity’s budget is being implemented in
accardance with the service delivery agreement with the parent municipality
and the multi-year business plan of the entity,

fb)  a summary of any financial problems or risks facing the municipal entity; and

fey  any other information considered relevant by the chairperson.

4. For the mid-year budget and performance assessment, the chairperson's

report must also provide —

fay a summary of the past year's annual report, and progress on resolving
prablems identified in the annual report and audit report;

(b} a summary of any financial or service delivery implications for the parent
municipality; and

{c a recommendation as to whether an adjustments budget for the municipal
entity is necessary.

Resolutions

5. If an in-year report is presented to the board, resclutions dealing with at |east

the following matters must be prepared and presented as part of the documentation

fa) receiving the in-yvear report and any supporting documents;

fby  noting of the submission of the in-year report to the municipal manager of the
parent municipality, and

{e}  any other resclutions that may be required.

Executive summary

6. The execulive summary must cover at |east the following —

fa)  the municipal entity's performance, in relation to bath the approved annual
budget and the latest approved adjustments budget making reference to the
in-year repcrt tables, charts and explanations;
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7.

any material variances from the service delivery agreement with the parent
municipality and the multi-year business pfan of the entity; and

any remedial or corrective steps taken or to be taken to ensure that projected
revenue and expenditura remain within the municipal entity's budget.

The exscutive summary of the mid-year budget and performance

aszessment, in addition o the information in (8), also include & summary of —

(a)

the municipal eniity's performance in implementing the service delivery
agreement refeming to actuat service delivery achieved compared with the
guarterly targets and an explanation of any variances, and taking into account
performance in relation to both the approved annual budget and the |atest
adjustments budget;

the perfermance in relation to the gquarterly performance targets for the
delivery of basic sérvices, and

the financial impact of the performance to date on the multi year business
plan and long term sustainability of the municipal entity.

In-year budget statement tables

8.

The in-year budget staterment tables must consist of the tables in the

Attachment to this Schedule, namely —

(a)
{b}

Table F1 Manthly Budget Statement Summary

Tahle F2 Monthiy Budget Statement — Financial Performance revenue and
expenditure)

Table F3 Monthly Budget Statement - Capital Expenditure

Table F4 Monthly Budget Staterment - Financial Pasition

Table F5 Manthly Budget Statement - Cash Flows

Supporting information, charts and explanations of trends and anomalies

must be presented for each table where such presentation will assist with

understanding the infarmation contained in the fables.
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10. If a municipal entity's operations are sufficiently complex, the parent
municipality may stipulate additional requiremants for the in-year budget statement
tables to ensure that adequate information is provided.

11. If a municipal entity's business operatiohs extend across multiple municipal
vates, the parent municipality must stipulate the provision of additional information
neaded to complets the necessary consolidation.

PART 2 - SUPPORTING DOCUMENTATION

Dehbtors' analysis

12. The debtors' analysis must contain the following,

{a}  an aged analysis reconciled with the financial position grouped by -
{iy revenue source; and
{iy customer group; and

(b any bad debts written off by customer group.

Creditors’ analysis
12.  The creditors’ analysis must contain an aged analysis by customer type
reconciled with the financial position,

Investment portfolio analysis
14.  The investment portfolio analysis must include information consistent with the
requirements of the Municipal Investment Regulations, 2005

Allocatione, grants receipt and expenditure

15, The disclosure on allocation and grant receipts and expenditure must reflect

particulars of —

{a} allocation and grant receipts and expenditure against each allocation or grant,
and

fb)  any change in allocations as a result of an adjustments budget of the parent
municipality, and changes in grants from other providers.
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Board member allowances and employes banefits

16. The disclosure on bheard member allowances and employee benefits must
include a comparison of actual expenditure and budgeted expenditure

{a)  board member allowances; and

(by  employee benefits,

Material variances to the service delivery agreement and multi year business
plan

17.  In the maonthly financial statements provide a disclosure on monthly targets
for revenue, expenditure and cash flow that includes a projection of cash flow for the
budget year setting out receipts by source and payments by type, per month for the
budget year with actual for past months and revised forecasts for future months, and
shown in total for the twe years following the bugdget year.

18.  Inthe mid-year budget and performance assessment provide —

fa]  a review of actual perfarmance against the quarterly targets for measurabla
performance objectives and service delivery,

{2y & projection of revenue and operating expenditure per month for the budget
yaar with actual for past months and revised forecasts for future months, and
the total for the two years following the budget year,

e} a prefection of capital expenditure by project broken down per month for the
budget year showing actual for past pericds and revised forecasts for future
periods, and shown in total for the two years fallowing the budget year; and

{d}  an explanation of the cause of variations from the approved annual budget
and the Impact on any cantractual agreements and the overall hudget, if any.

19. Where items 17 and 18 indicate a material vanance between the actual year-
to-date performance compared with the monthly or quarterly targets from the service
delivery agreement and multi-year business plan, provide explanations for such
vanances and indicate the likely impact on annual performance agreements of the
chief executive officer and senicr managers.
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Capital programme performance

20, The disclosure on capital programme performance must include at least -
{a)  capital expenditure by manth; and

(b asummary of capital expenditure by asset class and sub-class.

Other supporting documents

21. A municipal entity must add to its in-year report any supporting documents
nat covered in this Schedule if such documents are necessary to fully explain the
review oOf actual service delivery and financial pedomance compared fo the
approved annual budget and the latest approved adjustments budget.

Chief executive officer's quality certification
22, An in-year report must be covered by a quality certificate in the format

described below:

Quality certificate
Lo .l...... chief executive officer of .................{name of municipal
entity), hereby certify that
{mark as appropriate)

[l the monthly budget statement

[l mid-year budget and performance assessment

tor the menth of ... .. of ... has been prepared in accordance wilth the

Municipal Finance Management Act and regulations made undar that Act,

Print name
Chief executive afficer of {name of munigipal entity)
Signature
Date
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SCHEDULE G
EXTENSIONS AND NON-COMPLIANCE WITH TIME
PROVISIONS

Municipalify:

1..;{} '. i )

Frooosses Legisiated gate | AMumber of days | Froposed Extension Oale ]

Ry

Réasons for delay Action Flans fo resolve

oo Ja

g action hias:been.or will e ik in;pis
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Feasons for dalay Action Plars to resaive
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Dare DJ‘ appfrcatrnn

State whelher app}:ca!'ron appmved or not Eppmved

Declaration:
I,

hereby declare that: [Mame}

1. The infarmatian submitted above is, 10 the best of my knowledge, accurate.
2. A copy of this application will be tabled at the next meeting of the Municipal Council
subsequeni ko the submission of this application.

SIGNED:

Mayor

CONTACT DETAILS:

Muricipalliy’s' Fostal: Address . .

PostalCode - - - -
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Aftachments to Schedules

SCHEDULE A - FIRST ATTACHMENT

(k}  Table A1 Budget Summary

fl} Table A2 Budgeted Financial Performance {revenue and expenditure by
standard classification}

{m! Takle A3 Budgeted Financial Performance (revenue and expenditure by
murnicipal vole)

{n} Tahle A4 Budgeted Financial Perfermance (revenue and expenditure)

{0}  Table AS Budgeted Capital Expenditure by vote, standard classification and
funding

{py  Table A5 Budgeted Financial Position

(g  Table A7 Budgeted Cash Flows

fry Table A8 Cash backed reservesfaccumulated surplus reconciliation

{5 Tahle A2 Asset Management

{t Takle A10 Basic service delivery measurement

SCHEDULE A - SECOND ATTACHMENT

fa)  Tabie A1 Consolidated Budget Summary

(k) Tahle AZ Consclidated Budgeted Financial Ferformance (revenue and
expeanditure by standard classification)

(] Table A3 Consolidated Budgeted Financial Performance (revenue and
expenditure by municipal vote)

{dy  Table A4 Consalidated Budgeted Financial Performancs (revenue and
expenditure}

{e}  Table A5 Consolidated Budgeted Capital Expenditure by vote, standard
classification and funding

(f) Table AS Consolidated Budgeted Financial Position

(g}  Tahle A7 Consalidated Budgeted Cash Flows

ihy  Table A8 Consolidated Cash backed reservesfaccumulated surplus

reconciliation
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{i)
)

Table A3 Consclidated Asset Management
Table A10 Consolidated basic service delivery measurement

SCHEDULE B - FIRST ATTACHMENT

(dl}

{2)
{f)
(g}
(h}
(i}
()

Table B1 Adjustments Budget Summary

Table B2 Adjustments Budget Financial Parformance (standard classification)
Table B3 Adjustments Budget Financial Performance (revenue and
expenditure by municipal vote)

Table B4 Adjustments Budget Financial Performance {revenue and
aexpenditure)

Table B5 Adjustmsnts Capital Expenditure Budget by vote and funding
Tahle B& Adjustments Budget Financial Position

Table B7 Adjustments Budget Cash Flows

Table B8 Cash backed reserves/accumulated surplus reconciliation
Table B9 Asset Management

Table B10 Basig service delivery measurement

SCHEDULE B - SECOND ATTACHMENT

{a)
(b

{c)

{e)
{f)
{g)
{h)

(i}

Table B1 Consclidated Adjustments Budget Summary

Table B2 Consclidated Adjustments Budget Financial Performance (standard
classification)

Table B3 Consolidated Adjustments Budget Financial Performance (revenue
and expenditure by municipal vote}

Table B4 Consclidated Adjustments Budget Financial Performance (revenue
and expenditure]

Table BS Congclidated Adjustments Capital Expenditure Budget by vote and
funding

Table B& Consclidated Adjustments Budget Financial Fosition

Table B7 Consolidated Adjustments Budget Cash Flows

Table B8 Consolidated cash backed reservesfaccumufated surplus
reconciliation

Table B Consolidated Asset Management
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)i Table B10 Consnlidated basic service delivery measurament

SCHEDULE C - FIRST ATYACHMENT

{a}  Table C1 571 Monthly Budget Statement Summary

{b}  Table C2 Monthly Budget Statement - Financial Performance (standard
classification;

{c)  Table C3 Monthly Budget Statement - Financial Performance (revenue and
expendiiurs by municipal vote)

(d}y  Table C4 Monthiy Budget Statement - Financial Performance {revenue and
expenditure)

(e}  Table 03 Monthly Budget Statement - Capital Expenditure {(municipal vote,
standard classification and funding)

£f) Table C& Monthly Budget Statement - Financial Position

fg)  Table C7 Monthly Budget Statement - Cash Flow

SCHEDULE C — SECOND ATTACHMENT

fay  Table C1 571 Consclidated Menthly Budget Statement Summary

(b}  Table CZ Consolidated Monthly Budget Statement - Finangial Performance
{standard classification)

ic Tahle €3 Consalidated Menthly Budget Statement - Financial Perfarmance
{revenue and expenditure by municipat vote)

{dy Table C4 Consclidated Monthly Budget Statement - Financial Perfformance
{revenue and expenditure)

fe]  Table CS Consclidated Monthly Budget Statement - Capital Expenditure
{municipal vote, standard classification and funding)

if) Tahle C& Ceonsclidated Monthly Budget Statement - Financial Position

fgy  Table C¥ Consolidated Manthly Budget Statement - Cash Flow

SCHEDULE D - ATTACHMENT

ta)  Table D1 Budget Summary
(b  Table D2 Budgeted Financial Performance {revenue and expanditure}
{c]  Table D3 Capital Expenditure Budget by programme and funding
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(ch)
(&)

Tahle D4 Budgated Financial Position
Table D5 Budgeted Cash Flows

SCHEDULE E - ATTACHMENT

(a)
{b)

{c)
{d}
(&)

Table E1 Adjustments Budget Summary

Table E2 Adjustments Budget - Financial Performance {revenue and
expenditure)

Tahle E3 Adjustmants Capital Expenditure Budget by programme and funding
Tahle E4 Adjustments Budget - Financial Position

Table ES Adjustments Budget - Cash Flows

SCHEDULE F - ATTACHMENT

(a)
{b)

{c)
{d)
{e)

Table F1 Monthiy Budget Statement Summary

Table F2 Monthly Budget Statement — Financial Perfermance {revenue and
expenditure)

Table F3 Monthly Budget Statement - Capital Expenditure

Table F4 Monthly Budget Statement - Financial Position

Table F5& Monthly Budget Statement - Cash Flows
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SCHEDULE A - FIRST ATTACHMENT
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Table A1 Budget Summary
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ib}y Tabla A2 Budgeted Financial Perfformance {revenue and expenditure by standard
classification)

Schadube A1 - Tabbe A2 Butgeied Financlsl Pefommance (mevanue and sxpanditu e by standand changlRcadlont

Corrort Your | Cumem Year | Cormet Tear Camerd P Mpdum T Rintishmi el Expndiurd
Slandnrd COAM Lt Qi ofpiion R .1 -2 -1 Frumenrk

Anelim] Fodmd | urifim Trgine Rdpaind Ful Faw | Ewiget faw | Buget Yew  Budgel Tear
A toumand 1 Ouicoma DWeoma © Ouicwm Dudprt Briget Forment + +1

Gormmures md pinink ipton - - - -1 - - u - -
Exwastes mnd sl . i
Budpl 8 hpanry ofica 1 ;
Camoale races ' '

Fomounity i poile Joly - - - - - - - - -
Dpmiregrady ard poclal s
[FRTTEF pa—e
O, b ey
luing
Ul

Ecenpmic koo inheim it i Bl danse i - v - - - - - - -
Dianresg #-d iz man|
Yrad Fwneod
SN BrTTION '

Trning wervkewy . - . - - - - - - -
Cactricriy .

e | 1

W WEE Mg e

WA T H i

-2 4 . . o
Total P - ianiwe i - - - - - - - - —

ENmHritt T - Frdan] '
W N Ll L (N Bt - - - - - - - - -
Eapatiy acl ioated i
Eupd ard Ty vty
Coorpon™ w=rm .
Commuety o0 pudelc Bafesy - - - - - - . - -
CaraTerely B70 3008 53 CH
Spatand cpakpton '
Puik sy l
Houirg
Haw !

Frongnk s anvionoaah Dl dievk 4 - . - - - - -
Pumng s dinglopra
Foad arapart i
Bt M-t potacine |

Tridiey Mk - - - - - - - - -
Elcinay
W |
Wil e e T
gy ;| |
How 4 - ) |

Tatal Expendkun - Bandud . 1 - - - - - - T

|Furplmt Dl [or Bre yuar - A " - - - - - -
i L5

| (alnaleThtt it Evbinio STRSOCE FLY 13 A0 St Ausclots mrm Fanieths s Io anss M oo pdicden o ngstioo sl ez rofermusfiot i ol oudit] B 0l il 5o oespod e

¥ Tl Rynohsind by Slindin clicdeboaton MUS A0ooo 6 |Gl Cosing Famies Rioee n Seggeind Frascos! Ferrnenct Skl g spansfur;

3, Tolsl Eprncfun by Slmdsnd’ Clatalrin a4k iotcod 21 Tolsl O satng Epsndds mose n Sudg Fienpa' Dafomancy i dnd g

T AN ameesls moal s ciapled unde o pacdwd sl dnehon oGt GFSL The GFS ARG TE 1F oy r Abdafor Ar Tispper, Mty srd Tusa bt - it @ o MuT’ b S podfied By GOIGHH. oty
worr 1y B et e O LSS 34065 LA T Tt CRE RO




STAATSKOERANT, 17 APRIL 2009

No. 32141

121

(c)

Table A3 Budgeted Financial Performance (revenue and expenditure by municipal

vote)
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{d) Table A4 Budgeted Financial Performance (revenue and expendIiture)

Bchadule A1 - Table A4 Budgeted Financil Parfosmence {orranue amd axpondiluna)
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(e}
funding

Eehaduls A1 - Tala &5 Budgetsd Capltal Expandiisre by vols. ttandand cliatilicallon and funding

Table A5 Budgeted Capital Expenditure by vote, standard classification and
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if) Table Af Budgeted Financial Position
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Scheduls A1 - Tabia A7 Budgeled Cash Flown

Tabhle A7 Budgeted Cash Flows
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Seheduln A1 - Tabia 43 Cash backad rezervasisccomul sed surplus recendllation
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Sehadule &1 - Table A% A

t Managemant

Table A9 Asset Management
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{a)] Table A1 Consolidated Budget Summary
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{b} Table A2 Consolidated Budgeied Financial Performance (revenue and expenditure

by standard classification]
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{c) Table A3 Consclidated Budgeted Financial Performance {revenue and expenditure
by municipal vote)
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{dy Table A4 Consclidated Buedgeted Financial Parformance (revenuwe and expenditure)

Schedule A2 - Table &4 Consclidated Budgsted Financlal Parfomnance [revenue and sxpandiure)
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classification and funding

Table A% Consolidated Budgeted Capital
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{f) Takle A6 Consolidatad Budgeted Financial Pasition
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Schadula A2 - Tehble AT Carmolidated Budgated Camh Floas

Table A7 Consaolidated Budgeted Cash Flows
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{hy  Tahle A8 Consolidated Cash backed reserves/accumulated surplus reconciliation
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{i} Table A3 Consoclidated Asset Management
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Table A10 Consolidated basic service delivery measurament
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{b) Table B2 Adjustments Budget Financial Performance (standard classification)
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{d) Tabhle B4 Adjustments Budget Financial Performange (revenue and expenditure)
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Table BS Adjustments Capital Expenditure Budget by vots and funding
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if} Table B6 Adjustments Budget Financial Position
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{g) Table B7 Adjustments Budget Cash Flows
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